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Criterion - 6
Governance, Leadership and Management

Key Indicator: 6.3
Faculty Empowerment Strategies
Metric Number - 6.3.5 (QIM)
Institution has Performance Appraisal System for teaching and non-teaching staff




MUHS FACULTY EVALUATION
PROFORMA AND GUIDELINES



Y MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK (
fEST T, ®AS®, AT - w230 0¥ Dindori Road, Mhasrul, Nashik - 422004 €9
Tel : (0253) 2539190/2539270@& Student Helpline : 0253-2539111/6659111

MUHS Website: www.muhs.ac.in, E-mail: academicl@muhs.ac.in o
1. IIoia 13Tarsn sicnes Dr. Rajendra Shivaji Bangal
g 1 & uw, v S (e ) S A AT, U T o M.B.B.S, M.D. (Forensic Medicine), D.N.B, L.L.B.
Registrar
wamfafa/ar & /Ee/aedt @ ugagady/ 3¢ s /30RR fa.re/20/303%

afRT=E F.23/303R

foomr - R a9 =ozz-33 UgA el "wfaa weifawmedcde
FEed  fiem™  MUHS  Faculty Evaluation WT&aTET™
gey] - femmafeEET 3 F.ee/3033, f@.R0/09/3077,

fammfeT=T  VISION DOCUMENT =ozg-zv Wi 9efii oEwa?  (Quality in
Education) ¥R IWTd ATAT AE. AETE@ToFEEy fEm g sgaemEmad
q®d  HEE A4, U], Helfdaredrdis  fReme steaw @ fammeatsr stemme enfw
Helemgl (Teaching, Learning, Research Activities) a1 amat fa=mera = foemi= Hoarisa
SO EawE AR, qenfy, femen wege e sgaramer Qe siqa e fage
I AT, AR IUErET I1 feEN T@TET 9 T dTe WIEr AHAT Rt IvAn qom
flem T = exftaw foem qedisa g0 mawas® 8. ATHAr Ve steamae 9 fammet
qeEE oo "ememEr AT AT AW ued fwmw fwlE R goridd el
faardiseaee fa=amren= s

TR, foamdiemad T FRuEE deed 9 G J9R doo MUHS
Faculty Evaluation = 9157 f&.30/02/3033 Tstrean feamadier=an fasmerel aey svwma o
AT, Y YTHUTH ATAT TEH Fosl TR

qTETd, HAT YT AR Ha Hond A= westawara aa #, faardsran
MUHS Faculty Evaluation T&ITqHTE FeTe=oaTdie fHum= gedis sfemermr / ge=m
gefem favmme favmme, T@=, weifaaeas afrsar [ yEe @i geuted Sefed
TR T8 TIIERRol JTaHThd HeodTd I1d.

e gfFar fwfim ad Rox3-33 UGA WRIEETGUEREY g% FEEl.  HafEd
HeTfaameed gafterdia TEfaved Jumen wEgeHeieu sEars (Performance Appraisal /

R.) @ =faf¥s MUHS Faculty Evaluation &1 ¥ifee. foemie wegeafasi sears o

MUHS Faculty Evaluation fafed wreurgam swadt goaies #¥vama =ma enfo <m=r uq
geafem foem=n afeas =fwed (Personal File) Sa= &+ 3avard amEr. fommdiersn
T =iehell AfdiE AeTEmTea=ar aumeur sv== MUHS Faculty Evaluation ST&aTETE

. . .
fleTh= A=l a1d q=dTetll FIITT 450

(FarH.)

C:\Users\edp6\Desktop\Computer Section\Circular N0.99.2022.doc


mailto:academic1@muhs.ac.in

R S

e¥ ufrem meiaedde 99 favmue g fiww aten fRedm smm e |
TTIATE FHATE! FET. TUEU TEHATE AETERTO =T ATamEa= ATt @16e w30l dedas
e, MUHS Faculty Evaluation = 9Td a7 UfRu=s@ed foemiis daaemes SUaeEl %
T I TR

=T /-
EGRIRE]

O

afd,

gferstar / = [ "2 o,

9 HofAd uedl 9 uggee AgTaaay /
SeAfors Heer [ afiwer

arrfafa, ATfeme.

drad - MUHS Faculty Evaluation 9159

gd AR ed - AT, TS FATHT, HATT, AT,

) .
) AT, wfa-Fonrs FEted, wefafa, arfes.

) \T. sifererar, @ fammomer, wenfafy, Arfors.
)

T fammemen g, dwfie fasmr, wenfafa, arfim.

4
?
K

X

C:\Users\edp6\Desktop\Computer Section\Circular N0.99.2022.doc


https://www.muhs.ac.in/showpdf.aspx?src1=upload/Faculty%20Evaluation%20Proforma_211022.pdf

Faculty Evaluation Proforma

Score)

August 20...... to July 20.....

Maharashtra University of Health Sciences

(Methodology for University and College Teachers for calculating Academic/Research

(Teacher should fill this proforma, calculate the score himself and produce the evidences
before the authority for verification)

Part-A

Personal & Academic Information

Name

Designation

Qualification

Name of
Departinent

College

Address

Email

Mobile

Phone (R)

Phone (O)

Part-B

PARAMETER

SCORE

1) | Academic Engagement

a Performance of Engaging Lectures / Practical:

No of

Program No. of Percenta | *Per

::‘ 1%%;@: Subject | Lectures I;::t:::: ge target | form

| MsSrete. assigned i achieved | ance
(1) (2) (3) 4) (3) (6) (7)

i.

ii.

il
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MET Training Attended in last 5 years

Basic (Once in Service can be considered)

2

Advanced 10
*Any other training related to Medical 3
Education during assessment period (give
details)
€ Curriculum Enrichment:
1) E-content development* 2
i) Innovative Pedagogy* 2
ii) Continuous Internal Assessment*
a) Development of Assessment Tool :
b) Implementation/Conduction of CIA .
d *Contribution towards advanced learners and )
slow performers program i
¢ *Invited Lectures / Resource Person / Paper
Presentation in Seminars / Conferences / Panel
Discussion :
1. International (Abroad) 07
il International (within country) 05
11l National 03
v, State / University 02
[ *Any Other Academic Engagement not listed 03
above
2) Research
) | *Research Guidance: (Calculate the score as per
given criteria)
Ph. D.
P. G. dissertation :
Other guidance for UG students for ICMR or any
sponsored project from registered body.
b) *Research Projects Completed:
More than 10 lakhs
Less than 10 lakhs
Non-funded Research / Educational projects
€) | *Research Projects Ongoing:

More than 10 lakhs

Less than 10 lakhs

Non-funded Research / Educational projects
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d) *Consultancy (includes non-monetary bepeﬁts) 03
€) | *Intellectual Property Rights (IPR)
Patents Published 10
Patent Granted 15
Other IPR (Trademarks, Copyrights, Designs etc) 08
3) Publications:
a) | *Books authored which are published by:
International Publishers 10
National Publishers 08
Chapter in Edited Book 05
Editor of Book by International Publisher 08
Editor ofléook by National Publisher 06
b) | *Paper Publications:
Publication 'u} Peer Reviewed ISSI\{ Journals/Full 08
length paper in conference proceedings:
Publication in UGC Care List Journals: 10
Publication in Pub-Med / Scopus / WOS: 12
0 *Member of Editorial Board / Reviewer / Editor 06
of any Journal
4) Recognition, Achievement & Awards (during assessment period) :
a) | *Additional Qualification
Ph.D./D.Sc. 10
PG Degree 07
PG Diploma/Fellowship 05
Online Courses (e.g.. MOOCS, SWAYAM. 03
COURSERA etc.)
b) | *Awards (bv Registered Bodies)
Interational 05
National 04
State 03
Membership of Registered Society 02
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*Co-Curricular & Extra Curricular

Organized Conference / CME / CDE/ Symposium /

Workshop etc. as an Organizing Secretary / 08
Chairman / Member i

Involvement in Mentorship program 04
Sports Cominittee (served as Committee member / 04
Coordinator / In charge)

Cultural Comunittee (served as Committee member 04
/ Coordinator / In charge)

Involvement in NSS/Extension Activities 03

*Administrative roles performed at Institute level / University level:

Principal/Dean/Director : 05
Head of the Dept. 04
Member of College level statuary Committee 03
Member of College level non statutory committee 02
Member of University or Govt. committees 04
Any other administrative responsibility 02

*Refer to “criteria for the score to be augmented”

Signature of Teacher

Signature of Head of Department Signature of Dean / Principal
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*CRITERIA FOR THE SCORE TO BE AUGMENTED

The assessment of the teacher in the given academic year should be done based on his work under
six headings mentioned in the Faculty Evaluation Proforma. The teachers have opportunity to scote
marks under all headings, but keeping in view the role of teacher in the higher education system the
score should be proportionately divided in all categories. Hence, the upper capping limit for all six

parameters is decided and mentioned in the criteria given below.

Parameter Instructions/Evidences/Score calculation Upper
Capping
. Academic Engagement 30

Performance of
Engaging Lectures /
Practical:

In column no 7, take average of all Courses
Divide the percentage of classes by 10 (e.g..
percentage of classes taken are 78 % then the
score would be 7.8)

MET Training Any other training related to Medical Education

Attended should be accredited by govt./university/SRA

Curriculum

Enrichment:

i) e-content Any e content except PowerPoint presentations

development which is developed as an educational resource or
literature and published on any platform (e.g.
you tube, website, LMS, SWAYAM etc.) for the
benefit of the academic community

i1) [nnovative Innovative Pedagogy (e.g. Blended Learning,

Pedagogy Problem based Learning. Scenario Based
learning, Peer teaching etc. or using technologies
like Google Classroom) should be approved by
College Curriculum Committee or College
Council and should not cross the academic
framework decided by University or Statutory
Regulatory Authority (SRA).

iii) Continuous The CIA tool should be approved and adapted

Internal  Assessment
(CIA)

by college authorities and should fit in
framework decided by University or Statutory
Regulatory Authority (SRA).

Contribution towards
advanced leamers and
slow performers
program

A measurable criterion to identify slow
performers and advanced learners should be
developed and adopted by the college.

The teachers contribution in the development of
criteria or implementation of program should be
certified by the Head of the Institute.

Invited Lectures /
Resource Person /
Paper Presentation in
Seminars /

Invitation letter and certificate for the same
signed by competent authority shall be valid
evidence.
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Conferences/Panel
Discussion :

f | Any other Academic * Head of the Institute shall certify the relevance
Engagement not listed of academic engagement to be counted here at
above par with the academic work assigned to the

teacher.

e Focus should be on academic work, not on the
administrative work and other activities.

2 | Research 20

a | Research Guidance Score should be calculared as follows-

* PhD - 10 per degree awarded, 05 per thesis
submitted

* PG - 05 per degree awarded

¢ Other guidance for UG students for ICMR or
any sponsored project from registered body - 02
per student guided (Completed Projects).

* For joint supervision of research students, the
formula shall be /0% of the total score of the
respective category for Supervisor and Cosupervisor.
( e.g. for guide and co-guide for one Ph.D. awarded
the score should be 7 for each guide and coguide)

b | Research Projects ¢ Sanction Letter, Project Report and Utilization
Completed: Certificate (UC) shall be a valid proof.

¢ | Research Projects ¢ Sanction Letter. Fund Received Details and
Ongoing: Progress Reports shall be valid Proof

* Joint Projects: Principal Investigator and Co-
investigator would get 50% each.

d | Consultancy * Revenue generated by the staff to himself as
well as to the institute by offering expertise/
consultancy outside the institute for any purpose.
(Do not consider the examination related work
here)

e | Intellectual Property ¢ [PR Publication or Grant details or certificates

Rights (IPR)

3) | Publications 20

a) | Books authored which » Non ISSN books to be omitted
are published by: ¢ All authors will carry equal weightage

b) | Paper Publications: o Two authors: 70% of total value of publication
for each author.

e More than two authors: 70% of total value of
publication for the First/Principal/Corresponding
author and 30% of total value of publication for
each of the joint authors.

¢) | Member of Editorial e Nomination/Appointment letter/Certificate form
Board / Reviewer / the publisher as per the claim.

Editor of any Journal Non ISSN journals not to be counted.
Marks shall be counted only once irrespective of
number of memberships.
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4) | Recognition,
Achievements & 15
Awards
a) | Additional Degree and Diploma should be of minimum 01
Qualification year duration
Only two online courses per academic year to be
considered.
b) | Awards Awards should below state level not to be
considered
Awards should be from registered organizations.
5) | Co-Curricular & Appointment/nomination letter of Certificate
Extra Curricular from College authority (Not below the rank of
Dean/Principal/Director) for the same.
Mention of duration of appointment is must in 10
the letter.
Activities claimed here should not be part of
curriculum.
6) | Administrative roles

performed at
Institute  level /
University level

Appointment letters with specific mention of
tenure of appointment.

n
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APPRISAL FORMS FOR NON-TEACHING STAFF



APPRAISAL FOR NON- TEACHING STAFF

L. Quality of Work —

It is most important aspect, if quality of work is hampered, it directly relates to the staff working there and

further affects patient & college.

2. Attendance —

Attendance is most important aspect in dentistry, it would be compromised if non teaching staff remain
absent. The material record remain with them and so it is important.

3. Punctuality-

If non-teaching staff is not punctual, it directly delays the treatment of patient. Punctuality is a sign of
professionalism and help you stand out as a reliable and trustworthy person. Being punctual helps you to
establish your reputation as adependable and consistent worker.

4. Knowledge -

Knowledge directly reflects the work done. If the work is done by insufﬂ.c'i,eht knowledge it'vhampcrs'fthc ’
status of staff as well as college. Improved staff productivity because employees are able to benefit from
colleagues. Knowledge and expertise are required to find out the best way to get things done.

5. Organization -

Organization characteristics of a organization include moral, leadership, teamwork, performance and

structure. Successful organization includes optimization and sense of culture adaptation. Employee
morale is very important quality. Co B

6. Co-operation -

If there is no Co-operation it may mislead the information between teaching and non'-teAac.hing staff.

7. Communication -

Communication with staff as well as students is must for cooperation among staff and'bati.éntﬂ

8. Interpersonal skills -

They are the qualities and behavior exhibit while interactin
are a key indicator of success in a working environment. B
teammates and to solve difficult problems.

g with Gther people. Strong interpersonal skills
enefits include ability to corporaté with

9. Initiative —

Initiative is the ability to be resourceful and work without-alw
resilience and determination initiative is a self m

work skill for professionals, when you use initi
that others may not have noticed and go out of

ays being told'what to do it requires
anagement sklll..Sfc“lFman‘agemc_nt is very important
ative you do things without being asked solve problems
yourway to continue learning ang growing,
10. Computer knowledge - et 3 h

Computer knowledge is must, so that administr

st, < ative and other
faster rate and done more efﬁmently and accur

academic work can be carriedloutat a
ately, : ; '

New Pargaon

h Kulkarni M.D-B

principal »

D.C.& Research Cenm?‘.\

NTaw. K'Pa'rgaon. Tal. Hatkanangie
n  Kolhapin 416 137

416137, : :  Pr. Haris
Tal. Hatkanangaly, 3 '
Dist. Kolhapuyr, g : .
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TATYASAHEB KORE DENTAL COLLEGE AND RESEARCH CENTRE,
NEW PARGAON —416 113
Tal: Hatkanangale Dist. — Kolhapur
Ph. 0230 2477081 — 82 '

APPRISAL FORMS FOR NON-TEACHING STAFF

Please rate the non-teaching staff using grade on 10 points scale,

Excellent:i 8-10; Good: 5-7; poor: (Needs Improvement) 1-4.

NAME OF DEPARTMENT:............... Puolie HeaNa Dokt ey,

........
........................................................

NAME OF NON-TEACHING STAFF: WUiket  Levomnon, Pomidueres .

--------------------------------------------------------------

" DESIGNATION: Rt odoon_- ]

R

.............................................................................................

MARKS
SR.NO. PARAMETERS (OUT OF 10)
1 Quality of Work ? .
2 Attendance p{/
3 Punctuality g
4 Knowledge ' A’
5 Organization 4 -
6 Cooperation //l,
7 Communication ‘j,
8 Interpersonal Skills :’L
9 Initiative g’
10 Computer Knowledge ZF )
OVERALL G2 - £

GOOD QUALITIES: Lored Joded pedngd ’ﬂ’//m%t) {n (%nfg

 AREASNEED TO}IMPROVISE: ,A’MMJ““J ¢ ‘/"(r /‘U’nf“ l"’/ KAOJ‘J -

SIGNATURE ‘
ADMINISTRATIVE OFFICER SIGNATURE
Administrative officer HOD / INCHARGE

Tatyasaheb Kore: Dental college &
Research Centre, New Pargaon

Or. Hanish Kulkarni M.0.xs, New Pargaoh

Principal
T.K.D. C. & Research C
R, . antre,
ewﬁ}"argaon. Tal. Ha@iganana'&

| 7 N | PO

Department of Publi Health Dentistry
ublic
Tatyasaheb Kore Dental College & Research Centre
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